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Welcome!
Please visit

www.azed.gov/ESSER/ESSER-Data
for all data reporting resources and 

guidance documents

If you have any questions, please 
contact us at:

ESSER@azed.gov

ESSER Funds – USED LEA Data Reporting Requirements

http://www.azed.gov/ESSER/ESSER-Data
mailto:ESSER@azed.gov
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 The US Department of Education has released proposed data collection reporting 
requirements for all ESSER fund grants (ESSER I, II and III). Comprehensive data are 
required to be submitted by states (SEAs) and LEAs regarding their usage of ESSER 
grant funds

 These data requirements are generally more extensive than other programs, but similar 
to more extensive Completion Report-type fiscal and programmatic reporting 
requirements for certain programs

 Most of the required data elements (fiscal, program and personnel) are new and are not 
currently captured through existing ADE collections

 Data response types include a combination of Y/N (or True/False), numeric and open-
ended responses

ESSER Funds – USED LEA Data Reporting Requirements



ESSER Data Reporting Elements
 Highlights of the primary categories of data and elements required for ESSER I, II and III:

PERSONNELPROGRAMFISCAL

 Total amounts allocated, obligated and
actual expenditures, disaggregated by 
activity type, within each grant and 
funding source within the reporting period

 Data disaggregated by each LEA and SEA 
set-aside funded entity

 Descriptions of how each LEA allocated 
funds for students most impacted by 
COVID – to include decisions to allocate 
across schools

• Includes combination of Y/N, numeric and 
open-ended responses from SEA, LEAs and 
SEA set-aside funded entities regarding 
planned uses and actual expenditures of 
funds, disaggregated by activity type

• Disaggregated student participation data by 
funded activity type

• Safe school reopening policies

• MoEquity-Related Data

 FTE data by position type supported 
with all ESSER funds for both hiring and 
retention (by required categories and 
position types)

 FTE counts for each school in the LEA, 
disaggregated by position type. Includes 
apportioning FTE shared across schools 
(eg: Nurses, Counselors)

 Total LEA FTE counts (all funding 
sources)



ESSER Data Reporting Elements

 We encourage you to identify a local team for this effort with staff 
representing each data category:

PERSONNELPROGRAMFISCAL



The Supplement is named:
“ESSER Reporting – Title I LEAs” 

under Fiscal Year 2022

The ESSER Reporting – Title I LEAs supplement may 
be accessed through the ADE Grants Management 

system at: gme.azed.gov 

You will need to sign into the Grants Management system 
using your ADEConnect login information to access the 

application. Access to the Grants Management system 
may need to be granted to you by your local LEA 

ADEConnect Entity Administrator

Overview of the Data Reporting Supplement in GME



Overview of the Data Reporting Supplement in GME



Complete All Required Sections in GME

Title I LEAs



Complete All Required Sections in GME

Non-Title I LEAs



General Information and Instructions

Entity and Contact Information

ESSER Total Allocated, Obligated and Expended Funds

Uses of ESSER Funds

Full-Time Equivalent (FTE) Positions

Equitable Support for Learning Recovery and/or Acceleration

Overview of the Data Reporting Supplement in GME



General Information and Instructions
• This section contains General Information and Instructions regarding the 

ESSER Reporting supplement. Here are a few key items from this page:
 "Expended" is defined here for USED reporting purposes as ESSER (I, II and III as applicable) funds 

drawn down to reimburse any ESSER-related expenses that occurred between October 1, 2020 and 
September 30, 2021

 LEAs must complete all sections of this report based on all ESSER (I, II and III) funds received, as 
applicable

 All items within this report require a response. "N/A" or "0" must be entered when applicable as a 
blank response will prevent submission

 Refer to budget and narrative response information provided in ESSER I, II and III funding application(s) 
and associated approved reimbursement requests, as applicable while completing this reporting. This will 
help to ensure LEA reported responses are consistent with information in your approved funding 
application and reimbursement requests

 Please contact ESSER@azed.gov with questions and visit https://www.azed.gov/esser/esser-data-
reporting for additional ESSER data reporting information and resources

mailto:ESSER@azed.gov
https://www.azed.gov/esser/esser-data-reporting


Entity and Contact Information

 The Entity Contact and Contact Information section contains two subsections:

 Note that the ‘Entity Identification Information’ subsection will be prepopulated
by GME



Entity and Contact Information
 The Entity Contact Information subsection is where the LEA should provide the 

primary contacts for the LEA for each ESSER fund grant
 Additional contacts may also be added for each grant as needed:



ESSER Total Allocated, Obligated and Expended Funds

 The ESSER Total Allocated, Obligated and Expended Funds section is where 
the LEA should enter the total amounts obligated for ESSER I, II and III as of 
September 30, 2021

 Note that the total amounts awarded and expended will be prepopulated by GME



• The Uses of ESSER Funds – Title I LEAs section has five 
required subsections:

Uses of ESSER Funds – Title I LEAs



• The LEA Uses of ESSER I, II & III Funds subsection is intended to 
capture data regarding how ESSER funds were obligated and 
expended between October 1, 2020 and September 30, 2021 on 
specific Activities/Intervention categories as defined by USED:

LEA Uses of ESSER I, II & III Funds

Uses of ESSER Funds – Title I LEAs



• Here is an example using the first Activity/Intervention listed for ‘Administering and using high-
quality assessments’. The LEA would indicate the total amounts obligated and expended within 
each ESSER fund grant, as applicable. If not applicable, the LEA would enter $0.00. Then, the LEA 
would indicate if this activity is also being used towards meeting the mandatory 20% set-aside:

LEA Uses of ESSER I, II & III Funds

Uses of ESSER Funds – Title I LEAs



 Please respond to the 
categories in this 
subsection in the order 
they are presented, as 
they are not mutually 
exclusive:

LEA Uses of ESSER I, II & III Funds

Uses of ESSER Funds – Title I LEAs



Uses of ESSER Funds – Non-Title I LEAs

• The Uses of ESSER Funds – Non-Title I LEAs section has 
three required subsections:



• The LEA Uses of ESSER I, II & III Funds subsection is intended to 
capture data regarding how ESSER funds were obligated and 
expended between October 1, 2020 and September 30, 2021 on 
specific Activities/Intervention categories as defined by USED:

LEA Uses of ESSER I, II & III Funds

Uses of ESSER Funds – Non-Title I LEAs



• Here is an example using the first Activity/Intervention listed for ‘Administering and using high-
quality assessments’. In this example, the LEA did use ESSER I funds for this activity during the 
reporting window of October 1, 2020 – September 30, 2021 but did not use ESSER II or III. Given 
this, Yes has been selected for ESSER I, and No has been selected for ESSER II and III

LEA Uses of ESSER I, II & III Funds

Uses of ESSER Funds – Non-Title I LEAs



 Please respond to 
the categories in this 
subsection in the 
order they are 
presented, as they 
are not mutually 
exclusive:

LEA Uses of ESSER I, II & III Funds

Uses of ESSER Funds – Non-Title I LEAs



• If obligation and/or expenditure data are entered for specific Activity/Interventions 
categories, then the LEA will be required to address additional sections to provide 
additional supporting detail. These categories are:

 Safe School Reopening
 Data Infrastructure or Capacity
 Purchasing Educational Technology

LEA Uses of ESSER I, II & III Funds

Uses of ESSER Funds – Non-Title I LEAs

The remainder of the LEA Uses of ESSER 
(I, II & III) Funds subsection, and the Staff 

Hiring and Staff Retention subsections are 
the same as for the Title I cohort



• If obligation and/or expenditure data are entered for specific 
Activity/Interventions categories, then the LEA will be required 
to address additional sections to provide additional supporting 
detail. These categories are:
 Safe School Reopening
Data Infrastructure or Capacity
 Purchasing Educational Technology

LEA Uses of ESSER I, II & III Funds

Uses of ESSER Funds



Safe School Reopening
• Indicate by selected Yes or 

No if LEA had any 
expenditures between 
October 1, 2020 – September 
30, 2021 in the listed 
expenditure categories

• Use the ‘Other’ section (as 
needed) by selecting Yes or 
No and then providing a brief 
description

LEA Uses of ESSER I, II & III Funds

Uses of ESSER Funds



Data Infrastructure or 
Capacity

• Indicate by selecting Yes or No if 
the LEA had any expenditures 
between October 1, 2020 –
September 30, 2021 in the listed 
expenditure categories

• Use the ‘Other’ section (as needed) 
by selecting Yes or No and then 
providing a brief description

LEA Uses of ESSER I, II & III Funds

Uses of ESSER Funds



Purchasing Educational 
Technology

• Indicate by selecting Yes or No if 
the LEA had any expenditures 
between October 1, 2020 –
September 30, 2021 in the listed 
expenditure categories

• Use the ‘Other’ section (as 
needed) by selecting Yes or No 
and then providing a brief 
description

LEA Uses of ESSER I, II & III Funds

Uses of ESSER Funds



• Next, the LEA will provide the URL(s) for any public-facing policies on 
the safe school reopening topics below (as applicable):

LEA Uses of ESSER I, II & III Funds

Uses of ESSER Funds



• Last, there is a brief narrative response question that asks: 
 “How did the LEA seek to reengage students with poor attendance 

or participation?”

LEA Uses of ESSER I, II & III Funds

Uses of ESSER Funds



• The Staff Hiring subsection is intended to first capture the 
Total Amount Obligated and Total Amount Expended
across all ESSER (I, II and III) funds for Hiring Staff from 
October 1, 2020 - September 30, 2021: 

Staff Hiring

Uses of ESSER Funds



• The next section is intended for the LEA to indicate the FTE (to one 
hundredth) of the following positions supported with all ESSER 
Funds (I, II and III) from October 1, 2020 - September 30, 2021:

Staff Hiring

Uses of ESSER Funds



• The Staff Retention subsection is intended to first capture 
the Total Amount Obligated and Total Amount Expended
across all ESSER (I, II and III) funds for staff retention 
from March 13, 2020 - September 30, 2021: 

Staff Retention

Uses of ESSER Funds



• The next section is intended for the LEA to indicate the FTE (to one 
hundredth) of the following positions retained with all ESSER Funds 
(I, II and III) from March 13, 2020 - September 30, 2021:

Staff Retention

Uses of ESSER Funds



• The ESSER III – Required 20% Set-Aside to Address Learning Loss 
subsection is intended to capture which activities or interventions did the LEA 
count towards the LEA's mandatory 20% set-aside, which respond to students' 
academic, social, and emotional needs and address the disproportionate impact 
of Covid-19 on underrepresented student groups, including each major racial 
and ethnic group, children from low-income families, children with disabilities, 
English learners, gender, migrant students, students experiencing homelessness 
and youth in foster care

ESSER III – Required 20% Set-Aside to Address Learning Loss

Uses of ESSER Funds – Title I LEAs



ESSER III – Required 20% Set-Aside to Address Learning Loss

 Select each box that 
applies based on the types 
of activities or 
interventions the LEA is 
leveraging as part of the 
required ESSER III 20% 
set-aside to address 
learning loss 

 The LEA can also choose 
‘Other’ and describe 
additional activities that 
may not be listed here

Uses of ESSER Funds – Title I LEAs



ESSER III – Required 20% Set-Aside to Address Learning Loss
 The last two boxes are for the LEA to describe how their selected activities or 

interventions respond to students' academic, social, and emotional needs and to 
also describe how those activities or interventions addressed the disproportionate 
impact of COVID-19 on vulnerable student populations:

Uses of ESSER Funds – Title I LEAs



• The LEA ESSER Allocations to High Poverty Schools (Maintenance of Equity) 
subsection only applies to LEAs that were required to identify High Poverty schools 
as part of ESSER III LEA Maintenance of Equity (MoEquity) requirements:

LEA ESSER Allocations to High Poverty Schools (Maintenance of Equity)

Uses of ESSER Funds – Title I LEAs



Equitable Support for Learning Recovery and/or Acceleration

• The Equitable Support for Learning Recovery and/or 
Acceleration section has three required subsections:



Equitable Support for Learning Recovery and/or Acceleration

Identifying Students in Need of Targeted or Supplemental Support
 Subsection A: Identifying 

Students in Need of Targeted 
or Supplemental Support is 
intended to capture the 
methods used by the LEA to 
identify which students were 
most impacted by the COVID-
19 pandemic, and how that 
information was used to 
allocate funds to schools

 Indicate Yes or No for each 
listed method or strategy that 
may have been used, and use 
‘Other’, as applicable



Equitable Support for Learning Recovery and/or Acceleration

Identifying Students in Need of Targeted or Supplemental Support
 The last text box listed asks ‘How did the LEA allocate funds to students most impacted by the 

Covid-19 pandemic? (Please describe the formula or decision-making rubric to allocate funds across 
schools)’

 A brief response is required here. Answer as best you can, based on your local process. Note, that 
there was no requirement for your LEA to allocate funds across schools as implied here. For 
example, funds may have been retained at the LEA level for LEA-wide activities based on how your 
LEA determined your local needs. Given this, your response should reflect your local context:



Equitable Support for Learning Recovery and/or Acceleration

ESSER I, II & III Activities by Student Population
• Subsection B - ESSER I, II & III Activities by Student Population is 

intended to capture if the LEA used ESSER I, II or III funds within a 
series of specific Methods/Intervention categories determined by USED 
during the reporting period (October 1, 2020 – September 30, 2021)



Equitable Support for Learning Recovery and/or Acceleration

ESSER I, II & III Activities by Student Population
• Subsection B - ESSER I, II & III Activities by Student Population is 

intended to capture if the LEA used ESSER I, II or III funds within the 
following specific Methods/Intervention categories determined by USED:
 Evidence-based summer learning or summer enrichment programs
 Evidence-based afterschool programs 
 Extended Instructional Time (including extended school day or school week 

or school year) 
 Evidence-based high dosage tutoring during the school day
 Early childhood education program expansion or enhancement
 Full-Service Community Schools
 Purchasing educational technology



Equitable Support for Learning Recovery and/or Acceleration

ESSER I, II & III Activities by Student Population
• Here’s an example, based on the first listed activity of “Evidence-based 

summer learning or summer enrichment program”:

 If the LEA did support an evidence-based summer learning or summer 
enrichment program using ESSER I, II or III funds between October 1, 2020 and 
September 30, 2021 – then they would select the ‘Yes’ box

 If ‘Yes’ is selected, then the LEA will be required to complete an additional 
section to provide additional Capacity and Participation details



Equitable Support for Learning Recovery and/or Acceleration

ESSER I, II & III Activities by Student Population

 Indicate if the program was 
available to all students

 Indicate the total number of 
students the program served 
at full capacity

 Check the box for each 
student population that 
participated in the activity, and 
indicate the count of students 
that participated in each 
population group



Equitable Support for Learning Recovery and/or Acceleration

ESSER I, II & III Activities by Student Population
 If a student subpopulation that 

participated was not included 
in the list provided, then the 
LEA can check the box for 
‘Other student subpopulation’, 
define this group, and then 
indicate the participating 
student count from this group

 Last, enter the total unique headcount of students that participated in this 
activity (Note, this total may differ from the sum of all categories entered above, 
if students belong to more than one subpopulation above)



Equitable Support for Learning Recovery and/or Acceleration

School FTE Counts by Staff Type
• The School FTE Counts by Staff Type section is where the LEA will provide the count of FTEs 

assigned to serve each school in the LEA by position type. GME will automatically populate all schools 
in the LEA on this page. FTEs assigned should be reported regardless of their funding source



Full-Time Equivalent (FTE) Positions
• The Full-Time Equivalent (FTE) Positions section is where the LEA will provide the total number 

of FTE positions for the LEA as of each listed reporting date
• LEAs should report all FTEs regardless of their funding source



Data Reporting Timeline
 The window for LEAs to submit ESSER annual report data for all 

ESSER activities between October 1, 2020 – September 30, 2021 
opens in October, with a submission deadline of December 17, 2021



October 2021

ESSER Reporting 
Supplement opens in 

the Grants 
Management system

October – Mid-December

LEAs complete the 
ESSER Reporting 

Supplement

ADE provides 
technical assistance 

and support as 
needed

December 17, 2021

Deadline for LEAs to 
submit the ESSER 

Reporting Supplement

Timeline Review



Key Takeaways & Next Steps

 The U.S. Department of Education has released new data reporting requirements that apply to all 
entities receiving ESSER I, II and III funds

 The data required include new fiscal, programmatic and personnel data elements

 The timeline for LEAs to submit these data to ADE is a window between October and December 17th

 Additional technical assistance webinars and support resources to help LEAs to collect and submit 
these data will be provided as needed

 ADE is committed to working collaboratively to support LEAs to respond to these new requirements



Questions?
Please visit

www.azed.gov/ESSER
for links to all ESSER (I, II & III) grant and 

program resources and guidance documents

Data reporting resources and guidance 
documents are available at 

www.azed.gov/ESSER/ESSER-Data

If you have any questions, please contact us at:
ESSER@azed.gov

http://www.azed.gov/ESSER
http://www.azed.gov/ESSER/ESSER-Data
mailto:Questions@azed.gov


Thank You!
Please visit

www.azed.gov/ESSER
for links to all ESSER (I, II & III) grant and 

program resources and guidance documents

Data reporting resources and guidance 
documents are available at 

www.azed.gov/ESSER/ESSER-Data

If you have any questions, please contact us at:
ESSER@azed.gov

http://www.azed.gov/ESSER
http://www.azed.gov/ESSER/ESSER-Data
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